
function & event packages



Looking for a great space for your next event? The Commercial Hotel offers a range of exclusive and versatile spaces suitable for any

occasion. With our recent facelift, our key function areas have had a lick of paint, new flooring and a fresh vibe. If you’re looking to host a

function, casual birthday celebration, wedding reception, and everything in between, we have a space for you.

The venue hosts a total of 3 bars across two levels, offering beautiful views from the rooftop and catering for up to 300 guests.

One thing's for certain – we love to throw a party!



rooftop

STANDING CAPACITY: 300 GUESTS

introducing our newest function space - our rooftop and beer garden! Discover the heavenly world above swan hill. Settle in and soak up
the views overlooking our much loved city while enjoying premium beverages & canapés. the large open room features direct bar access and a
uniquely presented space with exposed wooden beams that span across the high ceiling. this space has it all.

The Rooftop Terrace is served by its own private bar and toilets, a smokers terrace, and gas heaters. With the bar serving a range of
expertly made cocktails plus wine, tap beers, tinnies and more, say hello to your new regular, and the perfect spot for a memorable event.

the highly customisable space is beautifully presented to create a bespoke event — not to be forgotten by your guests. 



cocktail lounge

STANDING CAPACITY: 80 GUESTS
SEATED CAPACITY: 60-70 GUESTS

This hidden lounge is certainly no stranger to a cocktail experiment or two. Sneak past the main bar, find the secret door and enter into a
private function space and bar that is unmatched in this city. Delectable canapés and an extensive drinks menu can be enjoyed in lounge areas
nearby the bar. Book the space exclusively for a private party like no other.

in this private lounge, things are a little different. the perfect spot to guzzle & graze. 



meal packages — platters

PLATTER MENU

Asian platter — spring rolls & dim sims
Angus beef & cheese sliders
Duck spring rolls with plum dipping sauce
Moroccan chicken skewers with tzatziki dip
Pizza slabs — Hawaiian, Meatlovers, BBQ Chicken, Vegetarian,
Pepperoni and Three Little Piggies

SELECT 6 ITEMS — $12 PER PERSON
SELECT 9 ITEMS — $15 PER PERSON

Panko crumbed prawns with spicy mango mayo
Gourmet party pies
Salt & pepper squid with lime aioli
Beef koftas with tzatziki dip
Mixed arancini balls



meal packages — canapes

CANAPES

Smoked salmon & cream cheese
Mexican mince pork lettuce cups
Devilled eggs
Bruschetta
Caramelized mushroom & onion tarts

Pate with balsamic glaze
Prawn with watermelon salsa
Polenta with prosciutto and gremolata 
Braised pork belly
Herbed Zucchini roll with cream cheese

$4.50 EACH — MINIMUM OF 10 



beverage packages

COCKTAILS

TREAT YOUR GUESTS TO A
BESPOKE COCKTAIL ON ARRIVAL
FOR AN ADDITIONAL COST PER
HEAD. OR ADD COCKTAILS TO
YOUR FUNCTIONS PACKAGE TO 
BE CONSUMED THROUGHOUT THE
DURATION OF YOUR EVENT.
MINIMUM ORDER APPLIES.

SPIRITS

ADD HOUSE SPIRITS TO YOUR
BEVERAGE PACKAGE FOR AN
ADDITIONAL $10PP PER HOUR. 

SPIRITS PACKAGE INCLUDES:
VODKA, GIN, WHISKY, BOURBON
AND RUM

A BAR TAB CAN BE SET UP WITH A
SPECIFIED LIMIT AND SELECTION
OF BEVERAGES TO BE SERVED TO
YOUR GUESTS. THE LIMIT CAN BE
REVIEWED AS YOUR FUNCTION
PROGRESSES AND INCREASED IF
NEED BE.

BAR TAB ON CONSUMPTIONADD ONS

arrival cocktail — $15PP

house spirit package (per hour) — $10PP

premium spirit package (per hour) — $20PP 

bottled beer package (per hour) — $10PP 

BASIC PACKAGE

2 hours — $35PP

3 hours — $45PP

4 hours — $55PP

PREMIUM PACKAGE

2 hours — $45PP

3 hours — $55PP

4 hours — $65PP

BEVERAGE PACKAGES INCLUDE:
SPARKLING WINE, WHITE WINE, RED WINE, DRAUGHT
BEER, CIDER, AND NON-ALCOHOLIC BEVERAGES



booking confirmation form

contact details

client name

Company/Occasion

Contact number

Contact email

Function space

Day/Date of Function

Start/Finish time

Minimum Spend

Number of guests

Beverage ideas

Food ideas

Theming & decoration requests

Entertainment requests

terms and conditions

i confirm that i: 

have read and understood the above
terms and conditions and agree to
comply.

date: 
signed: 

Confirmation of bookings: Due to demand, tentative
bookings can only be held for up to 7 days. Once this
period has lapsed, the hold is automatically released
if no confirmation is made. To confirm a booking, a
minimum deposit is required. This payment should be
made within 48 hours of booking to secure the date,
and can be done using any major credit card, EFTPOS /
Bank transfer or cash. A compulsory credit card
authority is also required to confirm the booking and
is held as security.

Prices & minimum spends: All prices quoted are
inclusive of GST. Whilst every effort is taken to
maintain prices, these are subject to change. Minimum
spend requirements apply for all function spaces.
Management will advise the minimum spend upon enquiry.
This cost will be in line with estimated turnover
obtained in regular trade in the proposed function
area. Minimum spends are restricted to food and
beverage spend only. Any costs outside of this (e.g.
additional security, entertainment) are not included in
the final calculation. If the minimum spends quoted for
the room is not met, the additional charge will become
a room hire fee and will be payable on completion of
the function. 

Final payment: All catering, beverage and room set
 up requirements are requested a minimum of fourteen
(14) days prior to your function date. Final numbers
are required seven (7) working days prior to the
event. please note that this number will form the basis
for final charging. Once payment has been processed,
no refunds will be offered should your numbers
decrease, or experience no shows on the evening. All
catering and all cost relating to beverage packages
must be paid upon confirmation of final numbers.
Should payments not be received, the venue reserves
the right not to proceed with the function. Drinks on
consumption tabs must be paid upon conclusion of the
event. paid can only be done by consulting directly
with management, and only by the person who paid the
initial deposit. Any cancellation made within a period of
2 weeks from the date of the function will forfeit the
deposit. 

Cancellations: Cancellations of functions must be sub-
mitted in writing via email to our functions team. Any
cancellation made within a period of 60 days prior to
the date of the function will forfeit the deposit and
any addi- tional payments that have been made. If notice
of cancel- lation is more than 60 days of the date a
full refund of all moneys paid will be made. 

Covid postponement or cancellations: Government
restrictions will potentially impact venue capacities
and limit our capabilities, we will endeavour to work
with all clients. Any government update outside our
control (I.e. closure of venue or changes to times /
capacities) will result in a full refund of deposit. If
the cancellation or postponement is notified 60 days
or more prior to the date of the function, the full
deposit shall be refunded. If the cancellation or
postponement is notified less than 60 days but more
than 14 days prior to the function, deposit can be
transferred to a new date at the same venue. If
cancellation is notified less than 14 days prior to the
function, food costs will be charged, and any balance
of deposit can be transferred to a new date at the
same venue.

Covid postponement or cancellations: Government
restrictions will potentially impact venue capacities
and limit our capabilities, we will endeavour to work
with all clients. Any government update outside our
control (I.e. closure of venue or changes to times /
capacities) will result in a full refund of deposit. If
the cancellation or postponement is notified 60 days
or more prior to the date of the function, the full
deposit shall be refunded. If the cancellation or
postponement is notified less than 60 days but more
than 14 days prior to the function, deposit can be
transferred to a new date at the same venue. If
cancellation is notified less than 14 days prior to the
function, food costs will be charged, and any balance
of deposit can be transferred to a new date at the
same venue. 

Damage: Please be advised that organisers are
financially responsible for any damage, theft,
breakage, or vandalism sustained to the function room
or venue premises by guests, invitees or other
persons attending the function. Should any extra
cleaning be required to return the premise to a
satisfactory standard, this will be charged 
to the client. The venue does not accept responsibility
for damage or loss of merchandise left at the venue
prior to or after the function. It is recommended that
all client goods be removed from the venue
immediately after the function.

office use only

deposit amount

deposit process date

final payment amount

final payment process date


